MOJIOKEHUE
0 3aIMTE NMEPCOHANBHBIX IAHHBIX COTPYAHHKOB
MyHuuunaabHoro 6101keTHoro 061eodpa3oBaTeLHOro yupeKIeHus
«Ilkona Ne 133 ropoaa Ioneuka»

I. O6mmne mosoxkeHus

1.1. Hacrosimee Ilomoxenue paspaboTaHO B COOTBeTCTBHH ¢ DenepaibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpaszosanuu B Poccuiickoit enepanuny» , DenepaibHbIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O nepcoHanbHEIX HaHHBIX», [IpukazoM MHHHUCTEPCTBa LH(GPOBOro
Pa3BUTHs, CBA3H U MacCOBBIX KOMMyHMKauuii PO ®DenepansHoit ciyxObl o Hag30py B chepe
CBA3H, MHOPMAILIMOHHBIX TEXHOJIOTHM ¥ MaCCOBBIX KOMMYHHKAUUH 0T 28 okTa6ps 2022 roaga Ne
179 «O6 ytBepxaeHuu TpeGOBaHHUMN K MOATBEPIKACHUIO YHUUTOKEHHUS IEPCOHATIBHBIX AaHHBIX»,
VeraBa T'ocynmapcTBeHHOro GrOIKETHOTO 00mE0Opa3oBaTeIbHOrO ydpexaeHns «JloHelkas
crienuanbHas mKoaa-uHTepHat Nel9y (manee — mkoa-MHTEpHAT).

1.2. Lensto nanHoro IlonokeHus SBJISETCS 3alMTa MEPCOHAIBHBIX JaHHBIX COTPYAHHKOB) OT
HECAHKLHOHUPOBAHHOTO JOCTYIIA, HEIIPAaBOMEPHOI'0 X MCIOIb30BAHUS UIIH YTPAThI.

1.3. Hacrosiee noyoxkeHue SABJIsSeTCS 00S3aTeIbHBIM JJIS UCIIOJHEHHS BCEMH paOOTHHUKAMH,
HUMEIOLIMMHU AOCTYT K NEPCOHANBHBIM JAHHBIM COTPYAHUKOB.

I1. IToHsiTHE ¥ COCTAB MEPCOHAIbHBIX JAHHBIX COTPYIHHKOB

2.1. [TepcoHanpHble HmaHHBlE COTPYIHUKOB (mamee - I[IJ[H) — mobas wHQOpMaLus,
OTHOCAIIAACS K OmpeneneHHoMY (uinueckoMy nuny (paboTHHKY), HeoOXommMmas MIKoJe-
HHTEPHATY B CBSI3H C TPYJOBBIMU OTHOLIEHUSAMH.

2.2. B cocraB nepcoOHaJbHBIX JaHHBIX COTPYJHUKOB BXOMST:

- aHKeTHbIe ¥ OrorpaduuecKye JaHHbIE;

- 06pa3oBaHue;

- CBEJIEHHUS O TPYLOBOM U OOILEM CTaxe;

- CBEJICHUSI O COCTABE CEMBH;

- IaCIIOPTHbIE JAaHHBIE;

- CBEJIEHHs O BOMHCKOM YUETE;

- CBEJIEHHs 0 3apabOTHOM MIaTe COTPYIHUKA,;

- CBEJICHUs O COLMAJIBHBIX JIbIOTAaX;

- CNEUMAIbHOCTD,

- 3aHUMaeMast JOJDKHOCTE;

- HaJIM4YKe CyJUMOCTEH;

- aJIpeCc MeCTa JKUTEJIbCTBA,

- IoMauUIHui TenedoH;

- XapakTep B3aMMOOTHOLICHHH B CEMbE;

- coJieprKaHue TPYAOBOrO JI0r0BOPa,;

- COCTAB JEKJIapHPYEeMbIX CBEJICHHH O HAIMYMH MATEPUANIbHBIX LIEHHOCTEH;
- coiep KaHKe JAeKIapaly, 0J1aBaeMOH B HAIOTOBYIO HHCIIEKLHIO;

- IIOJUIMHHMKH M KOIHH NPHKA30B 110 JIAYHOMY COCTaBY;

- JINYHBIE JIeJ1a U TPYAOBbIE KHHKKH COTPYAHHKOB;

- OCHOBAHHUS K IIpHKa3aM I10 JIHYHOMY COCTaBY,




- JieNia, coepKalue MaTe€pHUabl 110 NOBBIICHUIO I(BaJ'II/I(bI/IKaHI/II/I U IEPEIIOATOTOBKE
COTPYOHHKOB, HX aTTeCTalluy, CJIY)I(C6HI;IM paccClIENOBAaHUSAM,
- KOIIMH OTYETOB, HANPaBJIIEMbIC B OpraHbl CTATUCTUKH.

II1. O6pa6oTKa MepcoOHANBHBIX JAHHBIX

3.1. Tlox 06paBoTKOl MepCOHANbHBIX JAHHBIX PAOOTHHKA MOHMMAETCS MOJYYEeHHE, XPaHEHHE,
KOMOWHHPOBaHHME, Tepenaya HiIM Joboe JAPYyroe HCHONb30BaHHE IEPCOHANBHBIX JaHHBIX
paboTHHKa.

3.2. B nensx obecrieyeHnss npaB M cBOOOJ 4YelOBEKa M IpaKIaHHHa pabOTOAATENh H €ro
NMPeACTABUTENH TpH 06pabOTKe IEPCOHANBHBIX JAHHBIX pabOTHHKA 00s3aHBI COOMOAATH
crnexyromue odue TpeboBaHus:

3.2.1. O6paboTKa NepCOHANbHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBIATECA HCKIFOIHTENBHO
B Lensx obecrneyeHus coOMIONEHMs 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX 4aKTOB,
cozmelicTBMS pPAGOTHMKAM B TPYAOYCTpOHCTBE, OOYYEHHMH U TMPOABHKECHHH IO ciyxbe,
obecrieueHus JMYHOM 6Ge3omacHOCTH pPabOTHUKOB, KOHTPOJIS KOJMYECTBAa M KadeCTBa
BEITIOJIHAEMOH paboThl U 0OecreyeHus! COXPaHHOCTU UMYIIECTBA.

3.2.2. Tlpu onpeneneHuu obbemMa W COAepkaHUs 0OpabaTbIBACMBIX MEPCOHAIBHBIX NaHHBIX
paboTHHKA paboTOaTENb JOJDKEH PYKOBOACTBOBATECS AEHCTBYIOIIMM 3aKOHAAATCIECTBOM.
3.2.3. TonydeHue NMepCOHAIBHBIX TAHHBIX MOXET OCYWIECTBIATECS KaK IYTeM NPEACTaBICHHA
HX CaMHMM pabOTHHKOM, TaK U IyTEM IOJYy4YEHUS MX U3 UHBIX HCTOYHUKOB.

3.2.4. TlepcoHaibHBle [aHHbIe pabOTHHMKA ClIEAyeT IoJydaTb y HEro caMoro. Ecnu
NepCOHANBHEIE JaHHbIE BO3MOYXKHO IOJTYYUTh TOJBKO Y TPETheH CTOPOHEL, TO PaOOTHHK MO0/IKEH
OBITH YBEIOMJIEH 06 3TOM 3apaHee W OT Hero JOJDKHO ObITh MOJNYYEHO MUCbMEHHOE COTJIACHE.
Pa6oronarens HOJDKEH COOOIIUTH pPAaOOTHHKY O LEJX, MPEANIOJIaracMBIX HCTOYHHKAX H
croco6ax MoJIy4eHHs MEPCOHATBHBIX JAaHHEIX, @ TAK XK€ O XapaKTepe MOICKAMUX MOTyICHHIO
IIEPCOHANBHBIX JAHHBIX M MOCIEACTBUIX OTKa3a pabOTHHMKa AaTh IHCHMEHHOC COTaCHe Ha HX
MOJTy9eHHE.

3.2.5. PaboromaTens He HMeeT IIpaBa IONydaTh M 00pabaThiBaTh NEPCOHAIBHBIE NaHHBIC
paGOTHUKA O €ro MOJUTUYECKHX, PETHTMO3HBIX U MHBIX YOSKICHHAX M YACTHOH JKH3HH. B
CIlydasix, HETIOCPECTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOMICHHH JAHHEIC O 9aCcTHOH
KU3HU paboTHHKA (MH(OpMALIHS O KU3HEIEATENBHOCTA B Chepe ceMeHHBIX OBITOBBIX, JIMYHBIX
OTHOILIEHHiT) MOIYT OBITH MOIY4YEHE! M 00paboTaHbl pabOTOAATEIEM TONBKO C €r0 MHCHMEHHOTO
corjacusl.

3.2.6. PaBorojarens He MMEET IIPaBO MONydaTh M 0OpabaTeIBaTh MEPCOHANBHBIC HTAaHHBIC
pabOTHHMKZ O €ro WIEHCTBE B OOIICCTBEHHBIX OOBEIMHEHHAX HJIH €r0 npodcoro3HOMH
JIeATENLHOCTH, 3@ MCKIIIOUEHHEM CITydaeB, IPelyCMOTPEHHBIX (eepaTbHBIM 3aKOHOM.

3.3. K o6paGoTke, nmepefade W XpaHCHHIO NEPCOHANBHBIX MaHHBIX paCOTHUKA MOTYT HMEThb
JIOCTYI COTPYAHHUKH:

- aIMMHHICTpaLMs IIKOJIBL,

- Oyxrajirepuu,

- cexpeTapb pYKOBOIHUTEIS.

3.4. Vcnonb30BaHUE TMEPCOHAIBHBIX IAHHBIX BO3MOXKHO TOJNBKO B COOTBETCTBHUH C LEJAMH,
OnpeeUBIIMMH HX MOJIyYCHHE.

3.4.1. IlepcoHaibHble JaHHEIE HE MOTYT OBITh HCIMOJIB30BAHbl B LENAX [PUYHHCHUA
MMYILECTBEHHOTO ¥ MOPIBbHOTO BPEea rpaXcIaHaM, 3aTPYAHCHHUS pealH3allH NpaB H cBobOJ
rpaxciaH. OrpaHHYeHME MpaB TPaXIaH Ha OCHOBE HCIOJB30BAHUA uHpopmanun 00 HX
COUMANBLHOM TIPOMCXOXIEHMH, O pacoBOH, HALMOHAIBHOM, A3BIKOBOH, PEIUTHO3HOH H
MapTUHHON MPUHAJICKHOCTH 3alPEIICHO H KapaeTCs B COOTBETCTBHH € 3aKOHOJATEIbCTBOM.

3.5. [lepeaua nepCOHATBHBIX JAHHBIX PAOOTHHKA BO3MOKHA TOJIBKO € COMIACHA paGOTHHKA HIH
B ClIy4asx, MPSIMO IPEAYCMOTPEHHBIX 3aKOHOATE/IbCTBOM.

3.5.1. Ilpu mepenaue MepcOHANbHBIX JAHHBIX PaOOTHMKA paboTOAATeNb NO/DKCH cobmoaarb
crenyroue TpeOoBaHus:




- He co00ImaTh NnepcoHabHble JaHHble pabOTHUKA TPEeTheit CTOpOHE 6€3 MUCBMEHHOTO COTNacHs
pabOTHNKA, 32 MCKITIOUCHHEM CIIy4yaeB, KOTJa 3TO HEOOXOMMMO B LENsX NpENYNpexIeHUS
YrPO3BI KH3HH H 30POBBIO PabOTHHKA, A TAK)KE B CITYYAsX, YCTAHOBICHHBIX 3aKOHOM;

- He c000WmaTh NepCoHATBHBIC AaHHbIe PAGOTHIHKA B KOMMEPUECKHX LIENSX 6€3 ero MACHMEHHOro
COTTacHs;

- IPEAYNPEAUTD JIMLL, TIOJNYHAIOIINX MEPCOHATBHBIC IaHHbIC pAGOTHHKA, O TOM, YTO 3TH JAHHbIE
MOTYT OBITH HCTIOJTB30BAHBI JIMIIIL B LEAX, JUIS KOTOPBIX OHHM COOBIIEHBI, ¥ TpeGOBATH OT ITHX
JHIL TIOATBEPXKACHHS TOTO, MTO 5TO TpaBmiio cobimoneno. Jlkua, nonyyaomue nepcoHanbHbIE
JaHHbIe paboTHHKA, 00s3aHbI COOMIONATL PEXKUM CEKPETHOCTH (konpuaeHnMansHoCcTH). JJaHHOE
TONOXKCHHE HE PACNPOCTPAHACTCS Ha OOMCH MEPCOHATIBHBIMH JaHHBIMA PAGOTHHUKOB B TOPSIIKE,
YCTaHOBICHHOM 3aKOHOM;

- Ppaspemark  N0CTynm K TNEPCOHANbHLIM  [IaHHBIM  PabOTHUKOB TOMBKO  CIEHHATBHO
YMOTHOMOUYCHHBIM JIMLAM, ONpEJeCHHBIM TPUKA30M T10 IIKOJE, NMPH 3TOM yKa3aHHBIE THIA
AOCDKHBI MMETh NPAaBO TOJYYaTh TOJNBKO TE MNMEPCOHANBHBIE JIAHHBIE pPAOOTHHKA, KOTOPHIE
HEOOXOXMMBI TS BBITOMTHEHHS KOHKPETHBIX ()YHKIIHIL;

- HE 3ampamMBaTh MHQOPMALMIO O COCTOAHMH 3/I0POBbS PAGOTHHKA, 3a HUCKIIOYECHHEM TEX
CBEACHMIE, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIONHEHHS PAGOTHAKOM TPYAOBO#M
bYHKLMH;

- TICPElaBaTh NEPCOHANIbHBIE NaHHbIE pabOTHHKA IPEJCTABHTEISIM DPaOOTHHKOB B IMOPAIKE,
YCTAHOBJICHHOM 3aKOHOM, M OTrpPaHHYMBATL 3Ty MH(OPMALHIO TOJIBKO TEMH MEepCOHANTLHLEIMH
TAHHBIMH PabOTHHKA, KOTOPbIE HEOOXOXMMBI IS BHINOJHEHHS YKA3AHHBIMU TPSACTABHTEISMH
HX QYHKIHIA.

3.5.2. Tlepenava mepcoHaNbHBIX JAHHBIX OT JepKATeNs WIH €ro [pencTaBHTeNe BHEIIHEMY
MOTPEOHTENIO MOXET NOMYCKAaThCS B MUHHUMAIBHBIX 00BEMax M TONBKO B HEJSX BHIIOTHEHHS
3a71a4, COOTBETCTBYIOLINX OOBEKTUBHOMN IPHUYKHE COOpa 3THX JaHHBIX.

3.5.3. Ilpu nepenave MepCOHANBHBIX NAHHEIX pabOTHHKA noTpeOuTeNnsIM (B TOM 4YHCIE U B
KOMMEPYECKHMX LEJISX) 3a Npelesbl OpraHu3alyu paboTomaTeldb He IOJDKEH COOOMATh STH
J@HHBIE TPETHCH CTOpOHE Ge3 MHUCHMEHHOTO COornacHs pabOTHHKA, 3a UCKTIOYEHHEM CIydaes,
KOr/ia 3T0 HEOOXOAMMO B LETISIX MPEAYNPEXKICHHS YTPO3bI )KU3HH | 310POBBIO PAGOTHAKA WIH B
CIIydasX, YCTAHOBJICHHBIX (efepaibHBIM 3aKOHOM.

3.6. Bce Mepnl koHduaeHnmanekHOCTH mHpu cGope, o6paboTke u XpaHEHHH NEPCOHATBHEIX
J@HHBIX COTPYAHMKA DACMpOCTPAHAIOTCA Kak Ha OyMaXHble, TaK H HA 3IeKTPOHHBIE
(aBTOMaTH3MPOBAHHBIE) HOCUTENH HH(POPMAILHH.

3.7. He nomyckaercs oOTBeuaTh Ha BONpPOCHL, CBS3aHHBIE C Iepenadeit HEPCOHANBHOM
UHpOpMaLUH 1o TenedoHy UK hakcy.

3.8. XpaHeHue NEPCOHANbHBIX NAHHBIX JOJDKHO IPOMCXOMTH B TOPSIIKE, HCKTIOYAKMEM HX
YTPaTy WJIM UX HEIIPAaBOMEPHOE HCITOJIL30BAHHE.

3.9. Ilpn NpHHATHH PELIEHUH, 3aTPArKBAIOIIUX HHTEPECH! pabOTHUKA, PaGOTONATENb He HMeeT
NpaBa OCHOBBIBATBCA Ha NEPCOHAIBHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX HCKTIOYHTENIBHO B
pe3yIbTaTe MX aBTOMATU3MPOBAHHOH 0OpabOTKM MJIM 3IEKTPOHHOrO MOJy4eHHs. Padotonarens
YUHMTBIBAET JIMYHBIE Ka4eCTBA pabOTHHKA, €ro J0OpPOCOBECTHBIN (b (HeKTUBHBIH TPy

IV. JocTyn Kk nepcoHa/ibHLIM JAHHBIM

4.1. BHyTpeHHHU# 10CTyn (JOCTYN BHYTPH OpraHU3aLKK).

4.1.1. TIpaBo nocTyna K n1epcoOHaJIbHBIM JJAaHHBIM COTPYJHHUKA HMEIOT:

- IMPEKTOP LIKOJIbI-UHTEpHATA;

- PYKOBOJHMTEIH CTPYKTYPHBIX MOJPA3JENCHUN I10 HANPABICHHIO AESTENBHOCTH (JOCTYH K
JINYHBIM JTAHHBIM TOJIEKO COTPYAHMKOB CBOErO MOApa3/IelIeHHsl);

- TIpY NEPEBOJIE U3 OJHOIO CTPYKTYPHOrO MOAPA3JAENEHHUs B APYroe, JOCTYI K MEepPCOHATbHBIM
J@HHBIM COTPYHHKA MOXKET MMETh PYKOBOANTEIIb HOBOT'O I10{pa3/IeIeHH S,

- caM pabOTHHUK, HOCHTEJIb JJaHHBIX

- ApYTHe COTPYAHUKH OPraHM3aLlH IIPH BBIIIOJIHEHUH UMK CBOUX CI1Y)KEOHBIX 00S3aHHOCTEH.




4.1.2. Tlepeuenn L, UMEIOMMUX TOCTYN K TNIEPCOHANIBHBIM IaHHBIM PaOOTHHKOB, ONpeNeNIeTcs
TNIPHKA30M IHPEKTOPA MIKOJIBI-HHTEPHATA.

4.2. BHewnuit noctym.

4.2.1. K uyucny MaccoBbIX MOTpeOMTENeH MepCOHANBHBIX JAHHBIX BHE OPraHM3alid MOXHO
OTHECTH rOCYNAPCTBEHHDBIC H HErOCY AapCTBEHHbIE ()YHKIHOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIC HHCTIEKIHH;

- IPaBOOXPAHUTENBHBIE OPraHbl;

- OpPraHbl CTATHCTHKH;

- BOGHKOMATHhI;

- OpraHbl COLMANBHOTO CTPAXOBAHMS;

- ICHCHOHHBI QOHT;

- IOApa3eNeH s MyHUIMTIAJBHBIX OPTaHOB YIIPaBJIEHHUS.

4.2.2. HansopHO-KOHTpPOJIbHBIE OpPraHbl UMEIOT JOCTYIl K HMH(pOpPMaIHHU TONBKO B chepe cBoei
KOMITETCHILH.

4.2.3. Opranusauus, B KOTOpbIE COTPYAHHK MOXET OCYILECTBIAT TIEPEYUCIICHUS] [IEHEKHBIX
CPEACTB, MOTYT MOJYYUTh NOCTYN K IEPCOHANBHBIM NaHHBIM PaGOTHHKA TOMBKO B CIydae €ro
MHCBMEHHOTO Pa3pelleHusl.

4.2.4. Jlpyrue opranu3amum.

Ceenenns 0 paboTalomeM COTPYAHHKE WM yKe YBOJEHHOM MOTYT OBITH TIPEAOCTaBIICHEI
ApYTOli OPraHHM3alKH TOJIBKO ¢ MMCBMEHHOrO 3alpoca Ha GJ1aHKe OpraHH3aIKH, C IPHIOKEHHEM
KOTIMH HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHHS PaGOTHHKA.

V. 3amuTa nepcoHaJbHBIX JAHHBIX

5.1. Tlox yrpo3ol Wi ONacHOCTBIO YTPAaThl MEPCOHATBbHBIX AAHHBIX TOHHUMACTCS eIHHUIHOE
WM KOMIUIEKCHOE, pEalbHOE WM IOTCHLMAIBHOE, AKTHBHOE HJIM I[ACCHBHOE HPOSBICHHE
3MOYMBIIUICHHBIX BO3MOXHOCTEH BHEIIHMX WM BHYTPEHHHX HCTOYHHKOB YTPO3EI CO31aBaTh
HEOJIaronpyATHBIE COOBITHS, OKA3bIBATH JECTAOHIM3UpYIOLIEe BO3NEHCTBHE HA 3aHIaeMyI0
HHGOpMALIHIO.

5.2. Puck yrpossl mo6bM HHOOPMALMOHHEIM pecypcaM CO3MAIOT CTHXHNHEIE OencTBus,
SKCTPEMAJIbHBIC CHTYaLlMH, TEPPOPUCTHYECKHE ACHCTBUS, aBAPUH TEXHHYECKHX CDPEICTB M
JUHUHA  CBSI3H, JApYrHe OOBEKTHBHBIE OOCTOSTENBCTBA, a TaKIKe 3aHHTEPECOBAHHEIE H
HE3aMHTEPECOBAHHEBIE B BOSHUKHOBEHUH YIPO3EI JIMLIA.

5.3. 3amuTa NEpCOHANBHBIX NAHHBIX IPEACTABISET COOOH SKECTKO PerIIaMEHTHPOBAHHBIH H
AMHAMWYECKM TEXHOJIOTMYECKHH IpPOLECC, MNPeAyNpPEeKAAIOMHi HapymeHue JOCTYTIHOCTH,
L€JIOCTHOCTH, IOCTOBEPHOCTH M KOH(UIEHIMATEHOCTH NEPCOHATBHEIX JAHHBIX H, B KOHCYHOM
cyere, 00ECNEYMBAIOMIMK JOCTATOYHO HAJEKHYIO 6e30MacHOCTD UHpOpMAaNUKM B mpolecce
YNpaBJIEHYECKOH ¥ POU3BOACTBEHHOMN JEATENBHOCTH LIKOJIBI-HHTEPHATA.

5.4. 3amura NepCOHANBHBIX JAHHBIX pabOTHHKA OT HEIIPAaBOMEPHOI'0 HMX HCIOJB30BAHHS HJIH
yTpaTel J0/DKHa ObITh obecnedeHa paGoToOJaTeNleM 3a CYET ero CPeICTB B MOpSJKE,
YCTaHOBJIEHHOM (heiepajibHbIM 3aKOHOM.

5.5. «BHyTpeHHss 3amuTay.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKLHOHHPOBAHHOTO JOCTYIA K NIEPCOHANBHEIM JTaHHBIM
ABJIACTCS, KAk IpaBWIO, MEPCOHA, paboTAlOWMi ¢ NOKYMEHTAMH M 6asaMu JaHHBIX.
Pernamenrauus noctyna nepconana kK KOH(UAEHIHATBHBIM CBEACHHUSM, OOKYMEHTaM H 0aszam
AQHHBIX BXOLHMT B YMCJIO OCHOBHBIX HANPaBJICHUH OPraHU3alMOHHOM 3aLMTEI HHQOPMALIHH.
5.5.2. Jlnst obecnevenns BHYTPEHHEH 3aLUThI IEPCOHANBHBIX JAHHBIX PabOTHUKOB HEOOXOJHMO
cobmoaaTh psij Mep:

- OrpaHMYCHUE M pEerjlaMeHTalusl cocraBa pabOTHHKOB, (YHKIHOHAIBHBIE OOA3AHHOCTH
KOTOPBIX TPEOYIOT KOHYUICHIHAIBHBIX 3HAHUI,

- CTPOroe H3OHpaTesIbHOE M 0GOCHOBAHHOE PACIIPE/IeNIeHHE JOKYMEHTOB H HHDOPMAIIHH MEXITY
paboTHHKAMH;




- PAlMOHANBHOE pasMeleHHe pabounux MecT pabOTHHKOB, MpH KOTOPOM HCKJIIOYaIoCh OBl
OECKOHTPONBHOE HCTOIL30BAHKE 3AIIHINAEMOl MH(pOPMaLUH;

- 3HaHHe PabOTHHKOM TPeGOBAHHMH HOPMATHBHO — METOMMUECKHX JIOKYMEHTOB M0 3allUTe
HHOOPMALH H COXPAHECHHH TaiiHBI;

- HanuyMe HCOOXOAMMBIX YCIOBHH B TMOMEIICHHH /IS paGoTel ¢ KOH(HIEHIHANBHEIMK
NOKYMEHTaMH U 0azaMu NaHHbIX;

- OMPCACICHHE U PErIAMCHTALMsS cocTaBa PabOTHUKOB, UMEIOLIMX MPaBO AOCTYIIA (Bxoma) B
TIOMEIICHHE, I'/Ie HAXOJIUTCS JIOKYMEHTALMS;

- OPraHH3aLMs NOPsSIKAa YHHUTONKECHHS HH(OpMAIIUH;

- CBOCBPCMCHHOC BBIABICHHC HApyWICHHs! TPEOOBaHMH pa3pelnTesbHON CUCTEMBI IOCTYIa
paboTHUKAMH MOpa3aeIeHus;

- BOCTIMTATeNbHAs W pasbACHUTENbHAs paboTa ¢ COTPYAHMKAMHM MOApaseNeHHs [0
MPEAYNPEXKACHAIO  yTpaThl  UCHHBIX CBEJCHUH npu  pabore ¢  KOH(HAEHIHATLHBIMH
JOKYMEHTAMH;

- HC J0nyCKaeTes BblIava JIMYHBIX JeJ COTPYAHMKOB Ha paGouue Mecta. JIMuHble aema MOTYT
BBUIABATBCSA HA pabouMe MeCTa TONBKO JMPEKTOPY M B HCKITIOUATENBHBIX CIy9asdX, IO
IACbMEHHOMY  PaspeICHHIO JIUPEKTOpa, - PYKOBOMHUTENIO CTPYKTYPHOTO MOApa3fieleHus.
(Hanpumep, NpH MOATOTOBKE MATEPHAIIOB ISl ATTECTALHH paboTHHKA).

5.5.3. 3amMTa NepCOHaNBHBIX NAHHBIX COTPYAHHKA Ha JJIEKTPOHHBIX HOCHTENIX. Bce mamkw,
CONEPXallHe NePCOHANbHBIC JAHHBIE COTPYAHUKA, JOJDKHBI OBITH 3alUIIEHbI IAPOJIEM.

5.6. «BHeuHss 3amuTay.

5.6.1. JIna 3amuTel KOHQUICHIMANBHOM HHOOPMALMH  CO3JAI0TCA Le/IeHaPaBIEHHBIE
HEOJIarONpHATHBIE YCIOBHS M TDYAHONPEONONUMbIE MPEMSTCTBHS [UIA JIALNA, MBITAOMErocs
COBEpPLIMTE HECAHKUMOHHUPOBAHHBIM NOCTYN U OBNafieHHe nHbopmanuei. Llensto u pe3yasTaToM
HECaHKIIMOHUPOBAHHOIO JOCTyna K HHQOPMAIMOHHBIM pPECYpCaM MOXET OBITb He TOJBKO
OBJIAICHHC LECHHBIMM CBENCHMSMH U MX MHCHOJb30BaHME, HO M MX BHIOM3MEHEHHE,
YHHYTOXXCHHC, BHECEHHE BHpyca, MOIMeHa, (anbcuUKAUUs COAEPKAHUSA DPEKBU3HTOB
JIOKYMEHTa U JIp.

5.6.2. Ilox NOCTOPOHHHUM JIMLIOM HOHMMAETCs MOOOE JIMIO, HE UMEIOIIee HETIOCPEACTBEHHOTO
OTHOIICHHUS K NEATENBHOCTH IIKOINBI, OCETHTENH, Apyriue paboTHUKU. [locTopoHHHe THIEA He
AOJDKHBI 3HATh pacmpefieNieHHe (QyHKUuH, pabouue IIpOLECcCHl, TEXHOIOTHIO COCTABIEHHS,
0OPMIICHHS, BEAEHHS U XpaHEHHs IOKYMEHTOB, JIe)l U pab04MX MaTepHAIOB B OTIEe KaJIpOB.
5.6.3. Jlna obecniedeHus BHEIIHEH 3alUTHI EPCOHANBHBIX TaHHBIX COTPYIHHKOB HEOOXOJHMO
cobnronate ps Mep:

- NOPAZIOK NpHEMa, y4eTa U KOHTPOJIS AEATENbHOCTH II0CETUTENEH;

- IPOINTYCKHOM PEKHUM OpraHU3alINHY;

- TEXHUYECKHE CPEACTBA OXPAHBI, CHTHAIM3ALUH;

- IOPAJI0K OXpaHbl TEPPUTOPHH, 3TAHHH, IOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpebOBaHMA K 3aLIMTE HH)OPMALIMK IPH HHTEPBLIOMPOBAHUH H COOECEN0BAHMSX.

5.7. Bee nuua, cBA3aHHBIE C MOJydeHHEM, 0OpabOTKOM M 3aIuToil NEPCOHAIBHEIX JTaHHBIX,
00s13aHbI NIOANKMCATH O0S3aTENLCTBO O HEPA3TTIALICHHH IEPCOHATBHBIX JIAHHBIX PAGOTHUKOB.

5.8. I1o BO3MOKHOCTH IIEpCOHAJIbHBIE JJAHHBIE 0OE3IHYUBAIOTCSI.

5.9. Kpome Mep 3aiuTpl NEepcoHabHBIX JIAHHBIX, YCTAHOBJIEHHBIX 3aKOHOZATENbCTBOM,
paborosarenn, pabOTHHKM W WX IIPEACTABHTENH MOIYT BBIPAOATBIBATH COBMECTHbIE MEpEI
3alIUThI IIEPCOHAJIBHBIX JaHHBIX paOOTHUKOB.

VI. IlpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akpemienue npas pabOTHHKA, PErIAMEHTHPYIOWIKMX 3alIUTY €ro MepCOHATBHBIX NaHHBIX,
obecrneynBaeT COXpaHHOCTH MOJHON M TOYHOM HH(POPMALIHH O HEM.

6.2. PaboTHMKM M MX NpEJCTABUTENH JO/DKHBI ObITh O3HAKOMIIEHBI II0J] pPACIKCKY ¢
AOKYMEHTaMH OpraHH3aluH, yCTAHABJIMBAIOLUMMH MOPALOK 00pa0OTKU MEPCOHAIBHBIX JaHHBIX
paborHukoB, a Takke 00 WX OpaBax W OOA3AHHOCTAX B  9TOH  00JacTH.




6.3. B uensx 3aiMThl NepPCOHANbHBIX NAHHBIX, XPAHAIMXCS y paboTonarens, paGoTHHK HMeeT
npaBo:

- TpeOOBaTh HCKITIOYEHHUS WITH HCTIPABIEHHS HEBEPHBIX MIIH HEMOJTHBIX NIEPCOHANIBHBIX JAHHBIX.

- Ha cBOOOAHBIA GecnnaTHBIM JOCTYI K CBOMM MEpPCOHALHBIM JaHHBIM, BKIIOYasl MpaBO Ha
TONY4eHne Konmii 11000 3anucH, conepikaliell NepcoHaNbHbIE aHHBIE,

- TIEPCOHANBHBIC JAHHBIC OLCHOYHOrO XapakTepa JOMOJHHUTH 3asBICHHEM, BBIPAKAIOMUM ero
COOCTBEHHYIO TOUKY 3PEHHS;

- ONPEACNATH CBOUX MPECTABUTENCH [UISl 3aIMThI CBOUX IIEPCOHATBHBIX HAHHBIX,

- Ha COXPAHEHHE U 3aLIUTY CBOCH JIMYHON U CEMEMHOM TalHEL.

6.4. PaGoTHuk 06s13aH:

- nepenasath  paboTojaTeNmIO MM €r0  IIPEACTABHTENIO  KOMILIEKC JIOCTOBEPHBIX,
AOKYMCHTHPOBAHHBIX MEPCOHATBHBIX NAHHBIX, COCTaB KOTOPHIX YCTAHOBNEH AEHCTBYIOIMHMH
3aKOHAMH.

- CBOCBPEMEHHO co00MWATh paboTONATENMO 06 M3MEHEHHH CBOUX MEPCOHAIBHBIX JAHHBIX

6.5. PaboTHuKH cTaBAT pa6oTonaTeNns B H3BECTHOCTh 00 M3MEHEHHH bamunun, uMeHy,
OTHECTBA, HTO NONYYAeT OTPaXKCHHE B TPYHOBOM KHIDKKE Ha OCHOBAHHH IIPEICTaBICHHBIX
NMOKYMEHTOB. I[lpu HEOOXOAMMOCTH M3MEHSIOTCH HaHHBIE 00 obpa3oBaHuH, MpO(ECCHH,
CIICNHANbHOCTH, IPHCBOEHUH KaTErOPHUH.

6.6. B mensIX 3alIMTHI YACTHOM XH3HH, JTHYHOM ¥ CeMeMHOH TaiHBI PabOTHHKM HE HOJDKHEI
OTKA3bIBATBCS OT CBOETrO NpaBa Ha 0OpabOTKy NEPCOHATBHBIX JAHHBIX TOJBKO C WX COTIACHS,
[IOCKOJIPKY 3TO MOXKET NOBJICYb PUIMHEHHE MOPAIBHOT0, MATEPHUAIBLHOTO BPEJIA.

VII. OTBeTcTBEHHOCTE 32 pasriamenne KOH(HIeHIHAIbHOi HH()OPMAHH, CBA3AHHOMN
CIOEPCOHAJbHBIMH JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCTH — OHO M3 TIJIABHBIX TpeOOBaHUH K OpraHH3alUH
YHKLMOHMPOBAHHS CHCTEMBI 3aITUTHI HEPCOHAIBHOMN UHQOPMAIMH U 00s3aTeNbHOE YCIOBHE
obecneyeHust 3G HEKTHBHOCTH TOH CHCTEMBIL.

7.2. ¥Opunudeckue u (usndeckwe nuMIA, B COOTBETCTBHH CO CBOMMH [IOTHOMOYHSMU
BIaJelomie HMHOpManuel o rpaxuaHax, MHONydYalolue wu UCIOJIB3YIOIMHAE €€, HECYT
OTBETCTBEHHOCT B COOTBETCTBUH C JICHCTBYIOMM 3aKOHONATENECTBOM 32 HADYIIEHHE PEXHMA
3aIHUTEL, 00PabOTKH U MOPSA/KA HCIIOIB30BaHHUS 3TOM HHMOPMAIIHH.

7.3. PykoBOaWTENb, pa3spelIaroluii JOCTYIl COTPYIHHKA K KOHQHUIECHIHATEHOMY JIOKYMEHTY,
HECET NIePCOHANbHYIO OTBETCTBEHHOCTH 3a JAHHOE paspelleHHe.

7.4. Kaxnpli paGOTHMK IUKONBI, MOJNYYAIOMMH JUIs paboThl KOH(HUAECHIIHATEHELH JOKYMEHT,
HECEeT CIAMHOJINYHYIO OTBETCTBCHHOCTH 3a COXPAHHOCTh HOCHTENS M KOHQHICHIHATBHOCTE
UHbOpMAaLKH.

7.5. JInua, BUHOBHbIE B HAPYNIEHHH HOPM, PETYJHDYIOMUX IOIyYeHHUE, 00paboTKy H 3amuTy
NEPCOHANBHBIX  JAaHHBIX  pabOTHMKA, HECYT JUCHHILUIHHAPHYIO, aIMHHHCTPATHBHYIO,
TpaX1aHCKO-NIPABOBYIO HJIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHAMH.

7.5.1. 3a HEHUCNOJHEHWE WM HEHAIJIEeKAINEe UCIIONHEHHE PabOTHHKOM 10 €ro BHHE
BO3JIOKCHHBIX Ha HEro 00s3aHHOCTEH 10 COONIONEHHIO YCTAHOBIEHHOIO nopsiaka paboTel co
CBEACHUSAMH  KOHQMIEHUMANBHOTO  Xapakrepa  paboTOHATeNhb BIPaB€  IPUMEHATH
NpeayCMOTPEHHBIE 3aKOHAMH JUCLUIIIMHAPHbIE B3LICKAHUSI.

7.5.2. Jlo;mXHOCTHBIE JIMLA, B 00S3aHHOCTH KOTOPBIX BXOJUT BEACHHE MEPCOHAIBHBIX JAHHBIX
COTpY/IHHKA, 00sA3aHBl 00ECHEUUTh KaKIOMY BO3MOXHOCTh O3HAKOMJICHHS C JIOKYMEHTaMH H
MaTepuanamMy, HENOCPEACTBEHHO 3aTpardBalOllUMM €ro IpaBa H CBOOOMIBL, €CJIH WHOE He
NpEyCMOTPEHO  3aKOHOM. HemnpaBomepHbIif  OTKa3 B IPEJOCTABIEHHH COOpAHHBIX B
YCTaHOBJIEHHOM TMOPSJAKE JOKYMEHTOB, JIHOO HECBOEBPEMEHHOE IPEJOCTABIEHHE TAKHX
MOKYMEHTOB MJIM HHOH MHQOpMAalMH B CIy4asx, [PeJyCMOTPEHHBIX 3aKOHOM, JHOO
NIPEIOCTABJICHUE HEMOJIHOK MM 3aBEAOMO JIOXKHOH HHpOpPMAlMKM — BIIEUET HAJIOXECHHE Ha
AOJDKHOCTHBIX JIML aJAMHHHCTPaTHBHOIO luTpada B pasmepe, ONpeleNsieMOM HOPMATHBHO-
IIPaBOBBIMH AKTAMIL




7.5.3. Jlnua, HE3aKOHHBIMH METOJAMU MOJTYYUBIIME HH(OPMALIHIO, COCTaBJIAIOIIYIO CITYXeOHYIO
TaliHy, OOs3aHBl BO3MECTHTh MNpPUYHUHEHHBIE YOBITKM, INpPHYEM TaKkas e O0BGA3aHHOCTE
BO3JIAaraeTcs U Ha pabOTHUKOB.

7.5.4. YronoBHas 0OTBETCTBEHHOCTD 3@ HapylIEHHE HEMPUKOCHOBEHHOCTH YaCTHOM JKH3HHU (B TOM
UHCIE HE3AKOHHOE COOMpPaHHWe WIM pacipocTpaHeHHEe CBEJEHHM O YacTHOM JKU3HM JHua,
COCTaBIISIOMIETO €ro JIMYHYIO MM CeMeHHylo TaiiHy, 6e3 ero coriacus), HempaBOMEpPHBIH
JOCTYN K OXPaHAEMOH 3aKOHOM KOMIBIOTEPHOH HH()OPMAI[MH, HENPABOMEPHBI OTKa3 B
MPENOCTABICHHH COOPAaHHBIX B yCTaHOBJIEHHOM MOPSI/IKE JOKYMEHTOB M CBENEHHH (€CIH 3TH
ACSHHSA NPUYHHMIIA BpeJl NPaBaM M 3aKOHHBIM HHTEpPECaM IpajkiaH), COBEPLIEHHBIE JHLOM C
HCTIOJIb30BAHHEM CBOCTO CIIY)KEOHOro MOJIOKEHHMSI HaKasbiBaeTcs mTpadom, 60 THIIEHHEM
paBa 3aHMMATh ONpPEAEICHHBIE NOJDKHOCTH WIJIM 3aHUMAThCS OIpENEIEHHON AeATeTbHOCTHIO,
700 apecToM B COOTBETCTBHHM C HOPMAaTMBHBIMU aKTaMH PoccHitckoit ®Denepauun u JloHeukou
Haponauoii PecniyGnuku.

7.6. HenpaBoMepHOCTb IESTENBHOCTH OPraHOB TOCYNAPCTBEHHOM BIACTH M OpraHM3aLMi 10
cOOpy H HCHONB30BAHHMIO MEPCOHANBHBIX JAHHBIX MOYXET OBITh YCTAHOBJEHA B CyAeGHOM
MOpsIKe.

VIII. 3ak1109HuTeNbHbIE TOJI0KEHHST

8.1. lanHoe ITonoxxenne BBOIUTCS B IEHCTBHE IIPUKa30M JUPEKTOPA IIKOJIBL.

8.2. Cpok neitcrBust [Tonoxenus He orpanmdeH (6eccpodHo).

8.3. MiaMeHeHus U IOMOHEHHs B HacTosee [100)KeHHe BHOCSATCS B ciiydae HeOOXOIHUMOCTH H
BBOZATCS B JEUCTBUE NPHKA30M JTUPEKTOPA IIKOJIEL.

O3HaKOMJIEHBI;




